Editorial Content Development Consultant – Terms of Reference

Article I. Background and Purpose
UNESCO Institute for Information Technologies in Education (UNESCO IITE) supports digital initiatives aimed at strengthening access of adolescents and young people to reliable, rights-based and evidence-informed information on HIV prevention, health, relationships, gender equality and well-being.
Within this framework, UNESCO IITE supports the educational social media project “DVOR”, operating primarily on VK and Telegram platforms.
The purpose of this assignment is to engage an Editorial Content Development Consultant to ensure systematic, high-quality editorial production of content for DVOR in 2026, in line with UNESCO standards and agreed quantitative benchmarks.
The Consultant shall work under the overall supervision of UNESCO IITE.

Article II. Duration
The contract shall be implemented during the period:
9 April 2026 – 2 December 2026, structured into three reporting periods.

Article III. Scope of Work and Deliverables
Reporting Period 1
9 April – 31 May 2026
Report submission deadline: 31 May 2026
During this period, the Consultant shall:
1. 
2. 
3. 
3.1. 
3.1.1. Critically examine the editorial policy of the project, familiarize with tone of voice, audience profile, and relevant educational legislation in the Russian Federation and wider EECA region.
3.1.2. Assist in drafting, writing, editing and proofreading materials to ensure publication of not less than 90 posts per month, including:
3.1.2.1. Minimum 3–4 posts per day;
3.1.2.2. At least 5 interactive formats per month (tests, surveys, contests or similar);
3.1.2.3. Minimum 270 posts cumulatively for the period.
3.1.3. Carry out the full spectrum of editorial work, including:
3.1.3.1. Selection and discussion of topics with the Editor-in-Chief and UNESCO IITE;
3.1.3.2. Drafting publication plans and identifying reliable sources;
3.1.3.3. Identifying and liaising with experts for content verification;
3.1.3.4. Conducting interviews and consultations;
3.1.3.5. Preparing text materials for online tests and interactive formats;
3.1.3.6. Assisting in preparation and review of audio and video scripts;
3.1.3.7. Ensuring timely coverage of relevant events.
3.1.4. By 31 May 2026, the Consultant shall submit Period 1 Activity Report including:
· Total number of posts produced (minimum 270);
· Breakdown of interactive formats (minimum 15 for the period);
· Summary of editorial activities performed;
· List of expert consultations conducted;
· Confirmation of compliance with editorial standards.

Reporting Period 2
1 June – 30 September 2026
Report submission deadline: 30 September 2026
During this period, the Consultant shall:
1. 
2. 
3. 
3.1. 
3.2. 
3.2.1. Ensure publication of not less than 90 posts per month, including:
3.2.1.1. Minimum 3–4 posts per day;
3.2.1.2. At least 5 interactive formats per month;
3.2.1.3. Minimum 360 posts cumulatively for the period.
3.2.2. Carry out the full spectrum of editorial work, including:
3.2.2.1. Topic planning and coordination;
3.2.2.2. Source selection and fact-checking;
3.2.2.3. Expert identification and communication;
3.2.2.4. Interview preparation and content development;
3.2.2.5. Script preparation and review for audio and video;
3.2.2.6. Event-related editorial coverage.
3.2.3. By 30 September 2026, the Consultant shall submit Period 2 Activity Report including:
· Total number of posts produced (minimum 360);
· Breakdown of interactive formats (minimum 20 for the period);
· Summary of editorial processes undertaken;
· Description of expert verification activities;
· Confirmation of compliance with rights-based and evidence-informed standards.

Reporting Period 3
1 October – 2 December 2026
Report submission deadline: 2 December 2026
During this period, the Consultant shall:
1. 
2. 
3. 
3.1. 
3.2. 
3.3. 
3.3.1. Ensure publication of not less than 90 posts per month on a pro-rated basis, reflecting the shortened reporting period, with a minimum of 180 posts for the period.
3.3.2. Ensure at least 5 interactive formats per month on a pro-rated basis.
3.3.3. Create a series of text-based publications highlighting the launch and ongoing operation of the prompt library as a special project.
3.3.4. Carry out full editorial functions, including planning, drafting, editing, expert coordination, and script preparation.
3.3.5. By 2 December 2026, the Consultant shall submit Period 3 Activity Report including:
· Total number of posts produced (minimum 180);
· Breakdown of interactive formats delivered;
· Summary of editorial work performed;
· Special project results and findings;
· Description of expert engagement activities.

Article IV. Compliance
All materials produced under this contract shall:
· Be rights-based and evidence-informed;
· Be scientifically accurate and culturally appropriate;
· Avoid discriminatory or stigmatizing language;
· Comply with UNESCO standards and ethical principles.
UNESCO reserves the right to request revisions where deliverables do not meet agreed standards.

Article V. Acceptance and Payment
Payments shall be made in three instalments upon:
· Submission of the respective activity report;
· Verification that minimum quantitative requirements have been met;
· Written approval by UNESCO IITE.

